MAKESPACE EVENT REQUESTS

Member request to Non Member request
MerI:\ber fe?'”eISt to book a series of to host classroom
osta single classroom Events Event

classroom Event
Who is requesting the Event?

Open to MS
members and
external guests

Only for ALL
Makespace members

Open to NON MS

Who is the Event open to?
members only

-

‘7
Do attendees have to pay? Free Event Paid Event
For Profit
Not for Profit -
recover costs only
\ 4 v
Risk Assessment including Health & Safety* Not ; Risk Assessment including Health & Safety*
ot agree

Agreed
OUTCOMES
v Refer to MS Board
MS Board support
Event request APPROVED <
Assessment categories for Board decision
1. Does the Event fit the MS spirit & ethos of creativity, learning and making
2. Is the Event inclusive and open to ALL
3. Will the Event disadvantage MS members
* . . 4 Will MS minimum costs be reimbursed (chargeable @ £75 per hour; weekends @ £125
organisers of all proposed events must Complete a risk per hour); chargeable time is for actual use plus any associated setup and clean-up time
assessment including health& safety assessment & submit to
MS Management for review l
\
Follow Event
guidelines on MS Event request DECLINED
website *

Note: the classroom is setup as a dust free environment and so the events generally supported in this room will be “clean” in their nature.

Submissions for “non clean” activities will be considered on an individual basis, however, the ability to not impact MS members on-going use of the classroom is paramount. If the directors have any
doubts that this will be the case support for the proposed event will not be provided.

If agreed the event lead must return the classroom to the agreed dust free environment immediately following the event and this is mandatory.



